UBND TINH NINH THUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CONG TY TNHH MOQT THANH VIEN Péc 1ap — Tw do — Hanh phiic
XO SO KIEN THIET

Sb: 167 [KH-XSKT Ninh Thudn, ngay 19 thang 03 nim 2025

KE HOACH
Chuyén doi vi tri cong tac doi véi nguoi lao dong nim 2025

Can ctr Luat Phong chéng tham nhiing nim 2018;

Can cir Nghi dinh s6 59/2019/ND-CP ngay 01/7/2019 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phép thi hanh luat phong, chong tham nhiing;

Cong ty TNHH mot thanh vién x6 s0 kién thiét Ninh Thudn (sau day goi
la Cong ty) ban hanh Ke hoach chuyén doi vi tri cong tac doi voi nguoi lao dong
nam 2025, cu thé nhu sau:

I. MUC PICH, YEU CAU
1. Muc dich

a) Chu dong phong ngira, ngan chin diéu kién phat sinh tham nhiing tai cac
Phong chuyén moén, Van phong dai dién cua Cong ty tai cac tinh trong qua trinh
thuc hién nhiém vu duoc giao.

b) Pinh ky chuyén doi vi tri cong tac nham tao diéu kién cho ngudi lao
dong rén luyén, nang cao nang luc 1am viée, truong thanh vé moi mat, dap tng

yéu cau nhiém vu trong tinh hinh méi va ¢6 ngudén nhan lyc ké can cac chirc
danh khi can thiét.

¢) Thong qua viéc chuyén doi vi tri cong tac, phat hién nang luc so truong
cua nguoi lao dong dé co dicu ki¢n dao tao, boi dudng.

2. Yéu cu

a) Pam bao viéc bd tri cdng tac khach quan, cong khai, dan chu, phu hop
v6i chlrc nang, nhiém vu va vi tri viéc lam, phu hop voi1 trinh dg, nang luc va
pham chat cia moéi nguoi lao dong, can d61 vé chuyén mon, do tudi, gioi tinh ...
gifta cac phong, don vi nham hoan thanh nhi¢ém vy dugc giao va khong lam anh
hudng dén hoat dong binh thuong cua don vi; thyc hién ding nguyén tac hoan
vi, khong anh hudng dén tang, giam ké hoach stir dung lao dong duogc phé duyét.

b) Phai dugc tién hanh theo ké hoach, cong bd cong khai trong nodi bd
Cong ty va gan vai trach nhiém ctia nguoi dung dau don vi.

II. NOI DUNG CHUYEN POI VI TRi CONG TAC
1. Pbi tuong ap dung

Nguoi lao dong dang 1am viéc tai Van phong Cong ty va Van phong dai
dién Cong ty tai cac tinh.
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2. Trudng hop chua thuc hién viée chuyén doi vi tri cong tac

Cac truong hop chua thuc hién Vigf:c chuyén ddi vi tri cong tac thuc hién
theo quy dinh tai Diéu 38 Nghi dinh s6 59/2019/ND-CP ngay 01/7/2019 cua
Chinh phu; cu thé:

a) Nguoi dang trong thoi gian bi xem xét, xu ly ky luat;

b) Nguodi dang bi kiém tra, xac minh, thanh tra, diéu tra, truy td, xét xr;

¢) Ngudi dang diéu tri bénh hiém nghéo dugc co quan y té c6 tham quyén
xac nhan; nguoi dang di hoc tap trung tir 12 thang trd 1én, nguoi dang bi¢t phai;

d) Phy nr dang trong thoi gian mang thai hodc nudi con nho dudi 36
thang tuoi; nam gidi dang nudi con nho dudi 36 thang tudi (do vo mat hoac
trong truong hop khach quan khac).

3. Pham vi va thAm quyén quyét dinh chuyén doi vi tri cong tac

a) Chuyén doi vi tri cong tac dbi vai nguoi lao dong gitra cac Phong, Van
phong dai dién do Gidm doc COng ty quyet dinh theo tham quyén. Hinh thue
thuc hién thong qua viéc ban hanh Quyét dinh diéu dong, bo tri cong tac.

b) Viéc chuyén déi déi vo1 nguoi lao dong gitr chire vu 1anh dao, quan 1y:
Du kién thyc hién chuyén doi vi tri cong tac nhu sau:

S6 Chirc danh/Pon vi Chirc danh/Pon vi So lwgng Thai diém
TT chuyén di chuyén dén ngudi duw Kien thuc hién
dwgc chuyén
doi

Truong VPBD cac tinh Truong VPDD cac

01 tinh

04 2025

¢) Viéc chuyén doi d6i véi ngudi lao dong khong giir chire vu lanh dao,
quan ly: Dy kién thyc hién chuyén do6i1 vi tri cong tac nhu sau:

S6 Chirc danh/Don vi Chirc danh/Don vi Sé_lqug_ ) Thoi di_ém
TT chuyén di chuyén dén nguoi du kien thuc hién
dugc chuyén
dbi

Nhan vién Nhan vién

01 . : 01 2025
phong Kinh doanh VPDBD

Nhén vién Nhéan vién

02 \ . 01 2025
VPBD phong Kinh doanh

d) Chuyén doi vi tri céng tac gifra cac vi tri viéc lam trong nodi bo ting
Phong chuyén mon, Vin phong dai dién do ngudi ding dau cac don vi truc
thudc quyét dinh. Hinh thtc thuc hién théng qua Thong bao phan céng nhiém
vu cua don vi tryc thudc. Chu trong chuyén ddi céac vi tri theo danh muc ban
hanh kém theo Nghi dinh 59/2019/ND-CP ngay 01/7/2019 cua Chinh phu.

I1II. TO CHUC THU'C HIEN
1. Giao phong T6 chirc — Lao dong:




3

a) Ra soat, dé xuat, tham muu Giam déc Cong ty quyét dinh chuyen d6i
vi tri cong tac d6i voi ngudi lao dong thude trudng hop néu tai diém a, b, ¢
khoan 3 Muc II Ké hoach nay phu hop véi tinh hinh hoat dong kinh doanh cia
Cong ty.

b) Theo ddi, kiém tra va tham muu bao céo két qua chuyén doi vi tri cong
tac doi voi nguoi lao dong Cong ty theo ding quy dinh.

2. Truong cac Phong, Vin phong dai dién phd bién noi dung, ké hoach
chuyén d6i vi tri cong tac dén ngudi lao dong truc thudc; trién khai, thuc hién
viéc chuyén d6i vi tri cong tac d6i véi nguoi lao dong giira cc vi tri viéc lam
trong don vi dugc giao quan 1y néu tai diém d khoan 3 Muc II K& hoach nay
dam bao theo dung quy dinh hién hanh va pht hop véi tinh hinh thyc té.

3. Nguoi quan 1y cé trach nhiém theo doi, chi dao Truong cac don vi
thuong xuyén t6 chirc kiém tra viéc thuc hién nhiém vu cia nguoi lao dong do
minh quan 1y, kip thoi phat hién, ngan chin, xa 1y hanh vi tham nhiing, dong
thoi phai chiu trach nhiém khi dé xay ra hanh vi tham nhiing theo dung quy dinh
ctiia Luat Phong, chéng tham nhiing.

Trén déy la ké hoach chuyén doi vi tri cong tac nam 2025 ddi voi ngudi
lao dong Cong ty. Yéu cau cac Phong, Van phong dai dién nghiém tac thyc
hién. Trong qua trinh trién khai thyc hién, néu c6 vudng méc, cac don vi phan
anh vé phong T6 chitic — Lao dong dé tong hop, bao cao Giam ddc Cong ty xem
xét, giai quyét./.

Noi nhdn:

- Bang uy Cong ty;

- NQL, KSV Cong ty;

- Trudng cac Phong, VPDD;

- Cong bb trang TTDT Cong ty;
- Luu VT, TC. Nh.

Vi Duc Kim
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