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- Xe Huyndai Solati 16 cho:
3. Chi phi van phong pham va chi phi bam muc duac thanh toan khong 

vupt qua muc sau:
- VPDD tai Da Nang:
- VPDD tai HuS:

I

- VPDD tai Dak Lak:
- VPDD tai Khanh Hoa:

i - VPDD tai Binh Djnh:

| - VPDD tai Phu Yen:
i
; - Diem giao dich Quang Ngai:
| Rieng mua mai muc (may in, photo, fax), Truong Van phong dai dien
! bao cao va de xuat Giam d6c xem xet.
* 4. Chi phi thong tin ket qua:

a) Cong ty cung cap giay dac chung de in thong tin ket qua nhu sau:
j - 400 ve phat hanh = (A) to giay kho A4;
; - Rieng Van phong Binh Binh va Phu Yen: 100 ve phat hanh = (A) to

gidy kho A4. Dia ban Quang Binh 250 ve phat hanh/ = (A) to giay kho A4;
b) Cong ty va VPDD in thong tin ket qua mo thuong 1 ky tai noi Photo: 

(A) x 280d6ng/to giay kho A4 (da bao gom thu4 GTGT);
c) Phai co hoa don khi thanh toan (01 quy mot lan vao quy sau) va lay

hoa don theo so luong to hoac ky ve hoac tong cong so tien theo so lugng ve 
/

| phat hanh thuc te.
| Dilu 10. Chi phi thu h6i ve, quay so mu thuong va chi cong tac giam
| sat cua Hoi dong giam sat xo so, chi lam them gio*

r I y

1. Nguai lao dong vi ly do bat kha khang khong the di thu hoi ve theo 

phan cong phai bao cao de lanh dao VPDD nha nguai lam thay va bao cao lanh 
dao C6ng ty, chiu trach nhiem lien dai neu xay ra sai sot. Muc chi cho nguai

r y y \

' lam giup cong tac hiiy ve khong vugt qua so tien: 200.000d6ng/ian.
1 2. Chi quay s6 ma thuong cho dpi thieu nien quay s6: Theo hop dong taiI • *| tung thai diem.

3. Chi phu cap kiem nhiem thanh vien hoi dong giam sat (HDGS); thu lao 
; thanh vien T6 giup viec HDGS thuc hien theo quyet dinh cua Uy ban nhan dan 
! tinh.

17 Ht/lOOkm;

2.600.000d6ng/quy; 
1.400.000d6ng/quy; 
1.300.000d6ng/quy; 

800.000d6ng/quy; 
700.000d6ng/quy; 
700.000d6ng/quy; 
500.000ddng/quy;



$

4. Chi phi h6 trg them ngoai quy dinh chung cho HDGS, phat thanh vien, 
dpi thieu nien quay so khi lam nhiem vu cua Cong ty vao dip nghi Le, let do 
Giam d6c Cong ty xem xet quy6t djnh, muc ho trp phu hpp kha nang tai chinh 

va tinh hinh kinh doanh cua Cong ty nhung khong qua 300.000d6ng/nguai/ky 

phat hanh.
t %

5. Nguai quan ly, kiem soat vien, nguai lao dong lam them gia trong tuan
(thu sau la 1,5 gia va cac ngay nghi, ngay le thirc hien theo thong bao cua Giam
d6c Cong ty) va dupe thirc hien theo quy dinh tai Thoa uac lao dong tap th£.

Dieu 11. Cac khoan chi khac
1. Chi trang phuc cho nguai quan ly, kiem soat vien chuyen trach, nguai 

lao dong Cong ty:
a) Muc chi bang tien mat toi da 5.000.000d6ng/nguai/nam va chi bang 

hien vat phai co hoa don;
b) Thb'i gian cong tac tu du 6 thang tra len tinh du muc chi, duai 6 thang 

dupe huang 50% muc chi (khong tinh thai gian thu viec). Trudng hop khac do
r t

Giam doc Cong ty xem xet, quyet djnh.
2. Chi phi dien, nuac sinh boat tai Cong ty, cac VPDD phai tren tinh than

t s *

tiet kiem, co hoa don chung tu. Rieng chi phi nuac uong dupe quy dinh cu the 

nhu sau:
720.000d6ng/quy; 
550.000d6ng/quy; 
530.000d6ng/quy; 
290.000d6ng/quy; 
530.000d6ng/quy; 
250.000d6ng/quy;

3. Chi phi quang cao thuong hieu co gin logo cua Cong ty tren ca sa di
t

xuat cua Truong phong Hanh chinh - Quan trj hoac Truong phong Kinh doanh 
(So lupng, chung loai, thiit ki miu san phim, ...) dupe Giam d6c duyet khi co

% t \

nhu cau qua tang, luu niem gan v6i tuyen truyen quang c£o thuong hieu Cong 
ty cho khach hang.

4. Chi nhuan but cho bai viet dupe dang tai tren website: 50.000d6ng/bai.
t

5. Chi phu cap kiem nhiem cho cac thanh vien quan tri website: 
100.000d6ng/ngu<5i/thang.

6. Chi xay dung hoan thien cac di an, quy che, quy djnh, Dieu le (gpi
' * * chung la de an) de ap dung tai Cong ty, thuc hien theo quy djnh cua Uy ban

- VPDD tai Da Nang:
- VPDD tai Hu6:
- VPDD tai Dak Lak:
- VPDD tai Khanh Hoa:
- VPDD tai Binh Dinh:
- VPDD tai Phu Yen:
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nhan dan tinh. Truong hop Uy ban nhan dan tinh khong quy djnh thi muc ho to 

khong qua 3.000.000d6ng/d6 an, do Giam d6c Cong ty duyet tren co so noi 
dung va tinh chat de an xay dung dugc phe duyet.

7. Chi ho trg cho co quan cong an va cac co quan co lien quan da hoan 

thanh cong tac dieu tra, kham pha, thu ly cac vu an ve so de, lam ve so gia. Muc 

chi ho to theo quy dinh cua Uy ban nhan dan tinh va phu hop voi kha nang tai 
chinh va tinh hinh kinh doanh cua Cong ty.

8. Nguoi quan ly, kiem soat vien chuyen trach, nguoi lao dong thanh toan 

chi phi xet nghiem benh dich theo quy dinh cua Nha nuoc thi dugc thanh toan
f r

theo thuc te gia tai cac co so y te va co hoa don kem theo.
i it

9. Chi tra phi chuyen khoan cho dai ly xo so, thoi han thanh toan chung
? \

tu khong qua 03 thang ke tu ngay tien vao tai khoan cua Cong ty.

10. Chi ho trg kinh phi boat dong cho cac cong tac: Dang, Cong doan, 
Doan thanh nien trong Cong ty. Can cu vao bang du toan thu, chi tai chinh nam;

xudt, k4 hoach hoac to trinh dugc Giam doc Cong ty xem xet va phe duyet 
muc chi.

11. Chi phi kham sue khoe cho nguoi quan ly, nguoi lao dong trong darih
t

muc theo quy dinh cua Bo Y te.

12. Chi ho trg Hoi d6ng va To giup viec hoi dong khi thuc hien nhiem vu 

tieu huy hoac phuc tra ve trung thubng theo quy dinh la 100.000d6ng/ngubi/ 
ngay.

13. Chi phi thue xe huy ve phai co hgp dong, hoa don tai tung thoi diem.
t y

14. Chi phi rua xe co chung tu thanh toan (Hoa don, bang ke so lan rua
xe thuc te).

15. Chi phi thue xe di tiep khach (phieu Taxi, bang ke thanh toan...).
> t

Phong Hanh chinh - Quan tri thuc hien tap hgp ho so thanh toan theo thuc te 

phat sinh.
•> *

16. Chi phi to chuc hoi nghi boat dong cua Cong ty, to chuc cac boat
dong ky niem ngay phu nu* (8/3, 20/10), ngay Quoc t6 Dan ong,...

17. Chi ho trg true van phong dai dien cac ngay nghi le, Tdt hang nam.

18. Chi nop le phi Hoi vien tham gia trong boat dong kinh doanh cua 
Cong ty (Hiep hoi Doanh nghiep tinh Ninh Thuan,...), chi hukn luyen luc luong 

tu ve cua Cong ty.
19. Chi thu lao trach nhiem Ban thanh tra nhan dan chi theo tung quy 

muc chi phu cap d6i voi Truong ban bang muc chi phu cap Uy vien Ban chip 

hanh Cong doan, muc chi phu cip thanh vien bing muc chi phu cip Uy vien Uy
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ban kikm tra Cong doan. Bjnh ky Ban thanh tra nhan dan true tiep thuc hien 

cong tac giam sat muc chi: 100.000 dong/ngudi/ngay.
20. Chi ti6n phong toa so tiet kiem dai ly (phieu thu tien hoac hoa don), 

phi djeh vu ngan hang theo quy dinh cua tung ngan hang (hoa dorn).
21. Chi tien mua bao hiem xe may, xe 6 to.
22. Chi tien djeh vu thu gom, van chuyen rac thai tai Cong ty va cac 

VPDD (ve hoac hoa don hoac phieu thu tien), chi thue dich vu b&o ve tai tru so 

Cong ty (bang cham cong, hoa don, hgp d6ng).
23. Chi thue xe dich vu phuc vu cho boat dong cua Cong ty (giay de xuat,>

hoa don, hop dong).
24. Chi tien thue diem huy ve tai cac tinh (hoa don, bien bin thoa thuan 

hop tac hoac hop dong), thue muon dat tru so VPBD (hoa don, hop dong).
Dieu 12. Che dp chi hoi nghj, tiep khach

t

1. Viec chi hoi nghi, tiep khach tai van phong Cong ty
a) Boi tuong duoc tiep khach: Chu tich Cong ty, Giam doc, Pho Giam 

doc, Kiem scat vien chuyen trach, Ke loan truong, Truong phong CMNV, 
Truong VPBB, nguoi duoc phan cong ti4p khach.

b) Viec tiep khach phai lien quan den boat dong kinh doanh hoac phuc vu 

cong tac quan ly cua Cong ty.
c) Boi tuong tiep khich phii bao cao Chu tjch, Giam doc Cong ty truoc 

khi tiep khach.
d) Muc chi cho phan an, nude uong khong vuot qua 500.000 

dong/lan/ngudi (khong qua 02 lan tren ngay)
e) Phan cong phong Hanh chinh - Quan trj chiu trach nhiem chon dia 

diem tiep khach va lap thu tuc thanh loan chi phi giao djeh ti4p khach.
♦ ** t

2. Cong tac to chuc Hoi nghi khach hang va tiep khach cua phong Kinh 
doanh va c£c VPBB:

a) Truong phong Kinh doanh, Truong VPBB khi to chuc Hoi nghj khach 
hang, so ket, t6ng kh nam phai lap du tru chi phi (d6i tuong chu yeu la cac

+ ' \ rCong ty xo so, van phong dai dien, dai ly va Hoi dong giam s&t) vdi so luemg 
ngudi va t6ng chi phi trinh cho Giam doc xem x£t, phe duyet trude khi td chuc 
thuc hien.

b) Phong Kinh doanh, cac VPBB va diem giao dich duoc chi phi trong 
quan he va giao djeh thudng xuyen vdi Hoi ddng giam sdt, dai ly, Cong ty x6 sd 
va chinh quyen sd tai, vdi muc chi cu the nhu sau:
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- Phong Kinh doanh, Bi6m giao dich Quang Ngai: 01 trieu d6ng/thang

- VPBD tai Binh Binh, Phu Yen: 1,2 trieu dong/thang

- VPBD tai Khanh Hoa: 2 trieu dong/thang

- VPBD tai Thua Thien-Hue, Ba Nang, Bak Lak: 3 trieu dong/thang

Chi phi quan he, giao dich phai co hoa don, chung tir hop phap, dugc phe
r ft \

duyet cua Giam doc (hoac Pho Giam doc dugc Giam doc giao nhiem vu) gui ve 

Phong Ke toan - Tai vu Cong ty thanh loan.

Dieu 13. Chi phi co tinh chat phuc loi
■»

1. Chi nghi mat cho nguai quan ly, kiem soat vien chuyen trach va nguai 
lao dong Cong ty khong qua 10.000.000d6ng/ngucri/nam.

2. Chi phi mua bao hiem tai nan, bao hiem sue khoe va bao hiem tu 

nguyen khac cho nguai quan ly, kiem soat vien chuyen trach va nguai lao dong 

vdi muc chi khong qua 1.000.000d6ng/ngudi/nam.

3. Chi ho trg chi phi di lai ngay le, tet cho ngudi quan ly, kiem soat vien*
chuyen trach va ngudi lao dong khong qua l.OOO.OOOdong/ngudi/ngay.

4. Chi khen thudng cho con ngudi quan ly, kiem soat vien chuyen trach
t

va ngudi lao dong dat thanh tich d cac cap nhu sau:

Mlu giao: Bat danh hieu Be khoe be ngoan, xuat sac muc chi khong qua 

200.000 dong/chau

Cdp I: Hoc sinh hoan thanh tot, xuat sac: muc chi khong qua 300.000 
dong/chau; hoc sinh hoan thanh vugt trgi: muc chi khong qua 200.000d6ng/chau.

, r r \>

Cap II: Hoc sinh xuat sac: muc chi khong qua 500.000 dong/chau; hoc 

sinh gidi muc chi khong qua 300.000d6ng/chau.
t ft \

Cap III: Hoc sinh xuat sac: muc chi khong qua 700.000 dong/chau; hgc\
sinh gidi: muc chi khong qua 500.000d6ng/chau.

Bat giai thudng cac cuoc thi chuyen de cac cap: Theo de xuat cua Ban 

cMp hanh Cong doan. Tuy nhien cac muc chi khong vugt qua quy dinh nhu 
sau: Hgc sinh xuit sic, gidi Cap trudng muc chi khong qua 1.000.000 

dong/chau, Cap huyen, thanh pho muc chi khong qua 1.500.000d6ng/chau; cap 
tinh muc chi khong qua 3.000.000d6ng/chau; cip Quoc gia muc chi khong qua 

5.000.000d6ng/chau.

Chi khen thudng cho con ngudi quan ly, kiem soat vien chuyen trach va
t r

ngudi lao dong dat thanh tich d cac cap thi phai photo giay khen.
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5. Chi ho trg kham chua benh hiem ngheo cho ngubd quan ly, kiem soat 
vien chuyen trach va nguai lao dong, muc chi khong qua 30.000.000 

d6ng/nguai/lan (khong qua 2 lan cho thoi gian cong tac tai Cong ty).
6. Chi t6 chuc kham sue khoe dinh ky cho nguai quan ly, kilm soat vien 

chuyen trach va nguai lao dong, muc chi khong qua 4.000.000 dong/nguai/nam
r

(ngoai danh muc quy dinh cua Bo Y te).
7. Chi ho trg ngay thanh lap Cong ty, chi mung sinh nhat cho nguai quan 

ly, ki£m soat vien chuyen trach va nguai lao dong muc chi toi da 

l.OOO.OOOdong/nguai/truang hap.
B. Chi ho trg nguai quan ly, kiem soat vien chuyen trach va nguai lao 

dong khi 6m dau (n&m vien theo chi dinh cua bac si) vai muc chi khong qua 

2.000.000d6ng/nguai/lan.
9. Chi ho trg tien phuang tien di nghi phep hang nam ve que tham tu than 

phu mau khi 6m dau hoac bi chet, tien phuang tien di nghi phep hang nam chi 
dugc thanh toan m§i nam mot lan. (chung tu thanh toan: ve xe khach hay ve 

tau, giay nghi phep nam do Giam doc Cong ty cap, phai co dan va dugc chinh 

quyen dia phuang nai than nhan cu tru hoac ca sa y te xac nhan)
Trong qua trinh thuc hien ngoai cac khoan chi co tinh chat phuc Igi quy

? f *dinh muc chi cu the, truang hgp co chi tinh chat phuc Igi khac Giam doc Cong 
ty trinh Chu tjch Cong ty xem xet muc chi co tinh chat phuc Igi khac phu hgp 

vai boat dong kinh doanh Cong ty.
Tong chi phi co tinh chat phuc Igi neu tai Dieu nay khong qua mot (01) 

thang luang binh quan thuc hien trong nam tinh thu6 cua Cong ty.
Dieu 14. Chirng tii thanh toan
1. Quy dinh ve chung tu thanh toan:
a) Boi vai khoan chi theo dinh imre: Chung tir thanh toan la giay de nghi 

thanh toan co xac nhan cua Lanh dao phong, YPBD, dugc Giam doc duyet va 
hoa dan hgp phap cua ben cung cap hang hoa, dich vu.

r r \

b) Boi vai khoan chi theo hinh thuc khoan: Chung tir la giay de nghi 
thanh toan co xac nhan cua Lanh dao phong, VPBB va bang cham c6ng5...phii 
hgp vai thai diem thanh toan dugc Giam doc phe duyet.

c) Chung tir thanh toan phai kem theo cac giay ta sau:
- Cong tac phi:
+ Giay di duang cua nguai di cong tac co dong dau xac nhan cua ca 

quan, dan vi nai den cong tac (hoac cua khach san, nha khach nai luu tru);
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+ Van ban hoac ke hoach cong tac da dirge Giam doc phe duyet; cong 

van; giay mai; van ban tap trung tham gia doan cong tac;
+ Hoa don; chung tu mua ve hop phap theo quy dinh cua phap luat khi di > /

cong tac bang cac phirong tien giao thong hoac giay bien nhan cua chu phirong
t

tien. Rieng chung tu thanh toan ve may bay ngoai cuong ve (hoac ve dien tu) 

phai kem theo the len may bay theo quy dinh cua phap luat;
+ Bang ke dp dai quang duemg di cong tac trinh lanh dao Phong, VPBD 

xac nhan va dugc Giam doc duyet thanh toan (ap dung khi thanh toan khoan chi 
phi di lai);

+ Hoa don, chung tu thue phong nghi hop phap theo quy dinh cua phap
% r

luat (ap dung khi thanh toan tien thue phong nghi theo hoa don thuc te).
- Hoi nghi:
+ Van ban, ke hoach to chuc hoi nghi dugc nguoi co tham quyen phe 

duyet theo quy dinh.
+ Hoa don, chung tu hgp phap va bang ke thanh toan doi voi cac khoan 

chi bang tihn cho nguoi tham du hoi nghi theo quy dinh (neu co) theo quy dinh 
cua phap luat hien hanh ve hoa don, chung tu thanh toan.

- Tiep khach:
+ GiSy de nghi tiep khach dugc Giam doc phe duyet;
+ Gily de nghi thanh toan;
+ Hoa don ban hang hop phap cua don vi cung cap dich vu.

r ' '+ Doi voi cac hoa don tu 20.000.000 dong trb len phai lam hop dong
kinh te.

i^r f

- Cac npi dung khac: Theo hubng dan cua Phong Ke toan - tai vu. 
Mlu bilu huong dSn thanh toan tai Phu luc 01 kem theo Quy ch4 nay.

Chtrong IV
MUA SAM, SUA CHUA, DIEU CHUYEN, THANH LY, THANH 

HUY TAI SAN CO DINH, CONG CU DUNG CU, VAT DUNG,
CAC DICH VU

Bi§u 15. Th§m quyen quyet dinh mua sSm, sua chua, di§u chuyen, 
thanh ly, thanh huy tai san co djnh, cong cu dung cu, vat dung...

1. Chu tich Cong ty quyet dinh mua sam d6i voi tai san la nha, dat, xe 6 

to sau khi co y kien chip thuan cua co quan dai dien chu so hun va cac tai san,
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cong cu, dung cu (CCDC), hang hoa, dich vu khac co t6ng gia tri tir 200 trieu
> \ r r

dong tro len hoac tu 100 trieu dong tro len doi voi don chiec.

2. Giam doc Cong ty quyet dinh mua sam tai san, CCDC, hang hoa, dich 

vu khac trir quy djnh tai khoan 1 Bieu nay.

3. Viec mua skm tai san, CCDC, hang hoa khac do cac phong chuyen 

mon hoac To tham miru mua sam tham muu cho Chu tich, Giam doc quy6t dinh 

mua sam theo thim quyen.
4. Giam doc Cong ty (trong tham quy6n, quy4t dinh cua minh) co thk uy 

quykn cho Pho Giam d6c giai quyet cac khoan chi, cac khoan mua sam thuong 

xuyen nhu: CCDC, vat dung,... theo ITnh vuc cong tac dugc phan cong.

Dilu 16. Nguyen t^c mua sam, smi chua, dieu chuyen, thanh ly, 
thanh huy tai san co djnh, cong cu dung cu, vat dung,...

r \ t f

1. Cac khoan mua sam, stia chCra, dieu chuyen, thanh ly tai san co djnh, 
CCDC, vat dung.. .phai dung muc dich, tilt kiem, hieu qua, hap phap.

f ^ f

2. Cac khoan mua sam, sua chua, dieu chuyen, thanh ly tai san co dinh, 
cong cu dung cu, vat dung,... phai co chung tu hap ly, hap le, day du.

3. Can cu nhu cau trang bi tai san, CCDC, vat dung, van phong pham 

(VPP) dl phuc vu cho cong viec chuyen mon, boat dong kinh doanh, lanh dao
r

cac Phong, VPDD lap To trinh gui Chu tich, Giam doc Cong ty thong qua 

phong Ranh chinh - Quan tri (HCQT) de tong hop trinh Chu tich, Giam doc 

Cong ty phe duyet chu truang lam can cu thuc hien nham dam bao kip thai, 
hieu qua su dung tai san, CCDC, vat dung, VPP tai Cong ty.

4. Sau khi thuc hien, phong HCQT lap ho sa thanh toan va dinh kem theo 
cac chung tu co lien quan, chuyen cho phong Ke toan - Tai vu (KTTV) kiem

* f

soat va trinh Chu tich Cong ty, Giam doc Cong ty (hoac cac Pho Giam doc theo 

uy quyen cua Giam doc) de lam can cu lap thu tuc thanh quyet toan theo quy 

dinh.

5. Thuc hien viec mua sam, nhap kho, xuat kho ban giao tai san, CCDC, 
vat dung co ky nhan theo quy dinh.

6. Phong KTTV phoi hop phong HCQT chju trach nhiem theo doi, kiem 
soat tat ca cac khoan mua sam, su*a chOa, dieu chuyen, thanh ly, thanh huy tai 
san co dinh, CCDC, vat dung... cua Cong ty.

Dieu 17. Cac quy djnh mua sam tai san, CCDC, vat dung, cac djch
vu...

1. Tai san, CCDC, vat dung, cac dich vu,... co gia tri < 10.000.000 d6ng 
(Gia tri tinh tren san pham dan chiec)
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Cac Phong, VPDD co nhu cau mua sam lap Be xuat, trinh Giam doc 

Cong ty phe duyet chu tnrong hoac trinh Pho Giam doc (neu dugc uy quyen cua 
Giam doc) phe duyet bang bao gia tnroc khi thirc hien.

Chung tu thanh toan: Be xuat phe duyet chu tiwmg cua Giam doc; bang
r r

ke thanh toan, hoa don, chung tir theo quy dinh (lay 01 bao gia tai nai cung cap 

hang hoa, dich vu neu gia tri mua sam tu 3.000.000 dong den dudi 6.000.000 

dong, va khao sat 03 bao gia neu gia tri tu 6.000.000 dong trd len).
2. Tai san, CCBC, vat dung co gia tri tu 10.000.000 dong den < 

20.000.000 d6ng (Gia trj tinh tren san pham don chiec khi thuc hien mua sam)
Cac Phong, VPBB lap Be xuat, trinh Giam doc Cong ty phe duyet chu 

truong, khao sat gia (03 bang bao gia). Phong HC QT phoi hop phong KTTV 

khao sat gia lap td trinh, trinh Giam doc (hoac Pho Giam doc neu dugc uy 

quyen cua Giam doc) phe duyet gia va don vj cung cap, sau do tien hanh mua 

sam va thanh toan theo thuc te phat sinh.
Chung tu thanh toan: Be xuat phe duyet chu truong cua Giam doc; td 

trinh phe duyet gia, bang khao sat gia; bang ke thanh toan, hoa don, chung tu 

theo quy dinh.
3. Tai san, CCDC, vat dung co gia tri. tu 20.000.000 dong den 

<100.000.000 ddng (Gia tri tinh tren san pham don chiec hoac tren tung 16 hang 

khi thuc hien mua sam)
Phong HCQT phdi hgp phong KTTV lap Td trinh, trinh Giam doc Cong 

ty phe duyet chu truong, thong bao chao gia (03 bang bao gia), bien ban md 

niem phong. Lap Td trinh, trinh Giam doc (hoac pho Giam doc neu dugc uy 
quy6n cua Giam ddc) phe duyet gia va don vj cung cap, ky hgp dong vdi don vi 
cung cap san pham, hang hoa, dich vu.

Chung tir thanh toan: H6 so mua sam co lien quan theo quy dinh.
4. Tai san, CCBC, vat dung, cac dich vu... co gia tri tir 200.000.000 dong 

trd len (Gia tri tinh tren san phim tren tirng 16 hang hoac gia trj don chide > 

100.000.000 dong khi thuc hien mua sam)
Phong HCQT phoi hgp phong KTTV hoac T6 tham muu thuc hien mua 

sim lap td trinh Chu tjch Cong ty phe duyet chu truong va thuc hien quy trinh 

mua sSm, thanh toan theo dung quy dinh cua Nha nude.
Chdng tir thanh toan: Ho so mua sam co lien quan theo quy dinh.
Dieu 18. Cac quy dinh doi vdi sda chua tai san, CCDC, vat dung,...
1. Trong qua trinh su dung tai san, CCDC, vat dung,... se phat sinh hu 

hong hoac phai duy tu, bao dudng dinh ky theo quy dinh ky thuat cua cac loai

i
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may moc thilt biv..tuy theo gia tri sura chira hoac bao duang se thuc hien theo 

noi dung mua sam tai Dieu 18 Quy che nay.
2. B6i vai sua chua thuang xuyen nhu thay nhot, dao vo,... xe 6 to; thay 

muc, rum, gat,... cua may in, may photo; sura chua may vi tinh, may in, may 

photo, cac loai sua chCra nho khac, phong HCQT phoi hop phong KTTV trinh
f e

Giam doc phe duyet truoc khi thuc hien sua chCra va thanh toan theo thuc te.

DiSu 19. Cac quy djnh ve dieu chuyen tai san, CCDC, vat dung...
1. Trong qua trinh su dung tai san, CCDC, hang hoa phuc vu cho cong 

tac kinh doanh cua Cong ty tai cac Phong, VPDD true thupc. Phong HCQT se 

giam sat viec su dung co hieu qua, tranh lang phi.

2. Phong HCQT se tham muu Giam doc Cong ty cho phep dieu chuyen 

tai san, CCDC, vat dung tu Phong nay sang Phong khac hoac cac VPDD, Diem 
giao djeh de su dung theo yeu cau cong viec cua tung bo phan trong Cong ty, 
d6ng thai gui phieu dieu chuyen tai san, CCDC, vat dung cho phong KTTV va 

cac Phong, VPDD, Diem giao dich co tai san, CCDC, vat dung da dugc dieu 
chuyin dl theo doi, tong hop kiem ke cuoi nam.

DiSu 20. Cac quy djnh thanh ly, thanh huy tai san, CCDC, vat dung
1. Trong thai gian su dung tai san, CCDC, vat dung phuc vu cho cong tac 

kinh doanh neu mot so tai san, CCDC, vat dung da hu hong hoac khong con dap 

ung dugc yeu cau cong viec thi cac Phong, VPDD, Diem giao dich phai thong 
bao cho phong HCQT de dieu chuyen ve kho cua Cong ty.

2. Phong HCQT sau khi kiem tra, phan loai va thong ke cac CCDC, vat 
dung trong kho khong s\x dung tren se trinh Giam doc Cong ty phe duyet chu 

truang va ky quyet dinh thanh ly, thanh huy CCDC, vat dung.
9 f

3. Phong HCQT sau khi kiem tra, phan loai va thong ke cac loai tai san, 
trong kho khong su dung tren se trinh Giam doc Cong ty. Giam doc Cong ty 

trinh Chu tich Cong ty xem xet, danh gia, phuang thuc xu ly, dong thai phe 
duyet chu truang va ky quyet dinh thanh ly, thanh huy tai san theo quy dinh.

Chircmg V
TO CHITC THlTC HIEN

Dieu 21. To chuc thuc hien
1. Truang cac Phong CMNV, VPDD Cong ty co trach nhiem triin khai, 

huang dan nguai lao dong thuc hien Quy che nay; phi biin cho nguai lao dong 
biet va giam sat thuc hien.



17
r • •»2. Phong Ke loan - Tai vu co trach nhiem theo doi, kiem soat cac khoan

nu r r f

chi tieu; hudng dan thu tuc, thanh quyet toan theo che do ke toan va djnh muc 
dung quy dinh cua Quy che nay.

3. Truong hop chi khong dung quy djnh nhung khoan chi quy djnh tai 
Quy che nay, nguai ra lenh chi sai phai boi hoan so tien chi sai do cho Cong ty 
va tuy theo muc do vi pham se bj xur ly ky luat theo quy djnh.

4. Quy che nay co hieu luc thi hanh ke tir ngay ky. Cac quy djnh truac 
day cua Cong ty trai voi quy djnh cua Quy che nay deu bai bo. Cac chi phi khac 
co lien quan den boat dong kinh doanh cua Cong ty nhung chua quy djnh trong 
Quy chS nay thi thuc hien theo quy djnh hien hanh cua Nha nuoc hoac cac Quy 
chi, Quy djnh khac cua Cong ty, do Chu tjch Cong ty quyet djnh.

5. Trong qua trinh thuc hien neu co noi dung can sira doi, bo sung cho 
phu hop de nghj phan anh ve phong Ke toan - Tai vu de bao cao Giam doc trinh 
Chu tjch Cong ty xem xet quyet djnh./.
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