UBND TiNH NINH THUAN CONG HOA XA HOI CHU NGHIA VIET NAM

CONG TY TNHH MQT THANH VIEN Doc 1ap — Tu do — Hanh phic
XO SO KIEN THIET
Sb: 119 /QD-XSKT Ninh Thudn, ngay 07 thang 11 nam 2024
QUYET PINH

Ban hanh Quy ché din chii & co sé tai noi lam viéc cia
Cong ty trach nhiém hiru han mgt thanh vién xo so kién thiet Ninh Thuan

GIAM POC CONG TY TNHH MTV XO SO KIEN THIET NINH THUAN

Can cir Bé ludt Lao dong ngay 20 thang 11 nam 2019,

Can cir Ludt Thyc hién ddn chu o co so ngay 10 thang 11 nam 2022,

Can cir Nghi dinh S5~] 45/2020/ND-CP ngay 14/12/2020 cua Chinh phu
quy dinh chi tiét va huong dan thi hanh mot so diéu cua Bo ludt Lao dong vé diéu
kién lao dong va quan hé lao dong;

Can cir Nghj dinh $6 59/2023/ND-CP ngay 14/8/2023 ciia Chinh phii quy
dinh chi tiet mot so diéu cua Ludt Thuc hién dan chu o co so nam 2022;

Can cie Quyét dinh so 43/2021/0P-UBND ngay 03/8/2021 ciia Uy ban
nhan ddn tinh Ninh Thudgn ban hanh Dieu I¢ 16 chirc va hoat dong cua Cong ty
trach nhiém hiru han mot thanh vién Xo so Kién thiet Ninh Thudn;

Can cir Bién ban hop ngdy 01/11/2024 ciia Ban Chdp hanh Céng dodn co
so Cong ty;

Theo dé nghi ciia Trudng phong Té chirc — Lao dong,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché dan chi & co s6 tai
noi lam viéc cia COng ty trach nhiém hiru han mot thanh vién X0 so kién thict
Ninh Thuan, gom c6 4 Chuong, 22 DPicu.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Bai bo Quyét dinh sb
42/Qb-XSKT ngay 15/4/2014 cua Giam dbc Cong ty ban hanh Quy ché ph01 hop
t6 chirc thuc hién dan chu & co so tai Cong ty TNHH mot thanh vién xo s kién
thiét Ninh Thuan.

Picu 3. Nguoi quan 1y, Kiém soat vién, Ban Chap hanh Cong doan co so
va toan thé nguoi lao dong Cong ty €O trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu diéu 3;

- CbCKCN tinh;

- bang ty Cong ty;

- BCH Cong doan Cong ty;
- Luu: VT, TC. Nh.
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UBND TINH NINH THUAN CONG HOA XA HQI CHU NGHIA VIET NAM
DG o L INHH MOT THANH VIEN Poc 1ap — Tu do — Hanh phuc
'XO\SO KIEN THIET

. QUY CHE

aichu co s6 tai noi lam viéc ctia Cong ty trach nhiém hiru han

mot thanh vién x6 s6 kién thiét Ninh Thuén

(Bartanih kem theo Quyét dinh sd 19/0D-XSKT ngay)7/ /2024 ciia Gidm doc Cong ty)

N Chuong 1
NHUNG QUY DPINH CHUNG

Piéu 1. Pham vi 4p dung

Quy ché nay quy dinh vé quyén va trach nhiém ciia nguoi sir dung lao
dong, nguodi lao dong va Ban Chép hanh Cong doan co s¢ trong viéc thuc hién
quy ché dan chu & co so tai noi lam viée cua Cong ty trach nhi€ém hiru han mot
thanh vién x4 s6 kién thiét Ninh Thuan.

Picu 2. Péi twong ap dung

1. Nguoi lao dong dang lam viéc theo hop ddng lao dong, dugc tra luong
va chiu su quan ly, di€u hanh ctia Cong ty (goi chung l1a nguoi lao dong).

2. Giam dbc Cong ty.
3. Ban Chap hanh Cong doan co so tai Cong ty.
4. Nguoi quan ly, Kiém soét vién Cong ty.

5. Cac to chuc, ca nhan khac c6 lién quan dén viéc thuc hién quy ché dan
chu ¢ co s¢ tai Cong ty theo quy dinh tai Quy ché nay va quy dinh cta phap luat.

Piéu 3. Nguyén tic thwe hién
1. Thién chi, hop tac, trung thuc, binh déng, cong khai va minh bach.

2. Ton trong quyén va lgi ich hop phap, chinh dang ciia nguoi lao dong,
nguoi st dung lao dong va cac to chirc, cad nhan khac c6 lién quan.

3. T6 chuc thuc hién quy ché dan chu & co sé tai noi lam viéc khong duogc
trai phép luat va dao dtrc xa hoi.

Piéu 4. Nhirng hanh vi cam khi thue hién din chi co s&

1. Xam pham an ninh quéc gia, trat ty an toan xa hoi, loi ich cua Nha nuédc,
Cong ty va ca nhan nguoi lao dong.

2. Xam pham quyén va loi ich hop phéap ctia nguoi st dung lao dong va
nguoi lao dong.

3. Tru dép, phan biét di xtr voi ngudi tham gia dbi thoai, nguoi khiéu nai,
to cao.
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o Chu’q’ng II . .
NOI DUNG QUY CHE DAN CHU O CO SO TAI NOI LAM VIEC

Muc 1
NOI DUNG NGUOI SU DUNG LAO PONG CONG KHAI, NGUOI LAO
PONG THAM GIA Y KIEN, QUYET DINH, KIEM TRA, GIAM SAT

Piéu 5. Noi dung nguoi sir dung lao dong phai cong khai
1. Ké hoach kinh doanh; tinh hinh thuc hién ké hoach kinh doanh cua Cong
ty va cac don vi truc thudc Cong ty.

2 . NO1 quy lao dong, thang luong, bang luong, dinh murc lao dong, noi quy,
quy‘Ché va cac van ban quy dinh khac cua nguoi st dung lao dong lién quan dén
quyén loi, nghia vu va trach nhi¢m ctia nguoi lao dong.

3. Thoa udc lao dong tap thé cua Cong ty. Cac thoa ude lao dong tap thé
ma nguoi sir dung lao dong tham gia (thoa wdc nganh, thoa udc c¢6 nhiéu doanh
nghi¢p tham gia).

4. Vigc trich lap va str dung quy khen thudéng, quy phtc loi, cac quy do
nguoi lao dong dong gop.

5. Viéc dong kinh phi cong doan, bao hiém xa hoi, bao hiém y té, bao hiém
that nghi€p cia nguoi st dung lao dong.

6. Tinh hinh thuc hién cong tac thi dua, khen thudng, ky luat, giai quyét
khi€u nai, t6 céo lién quan dén quyén, nghia vu va lgi ich cia nguoi lao dong.

7. Cac noi dung khac vé thong tin tai chinh, quan 1y tai san cong, vé cong
tac can bo theo quy dinh ctia phap luat; cong khai cac thong tin vé viéc bao dam
dao duc, van hoa kinh doanh, viéc thuc hién trach nhiém xa hoi ciia Cong ty va
nhirng nd1 dung khac theo quy dinh cua phap luat.

Pic¢u 6. Hinh thirc cong khai
1. Niém yét cong khai tai noi lam viéc.

2. Thong béo tai cac cudc hop, cac cudc ddi thoai, Hoi nghi Nguoi lao
dong hang nam.

3. Thong bao bang van ban cho Ban Chap hanh Cong doan co sd dé thong
bao dén doan vién, nguoi lao dong.

4. Thong bao trén hé théng thong tin ndi1 bo.

5. Dang trén trang thong tin dién tir ciia Cong ty.

6. Céc hinh thirc khac ma phap luat khong cam.

Picu 7. Noi dung nguoi lao dong dwoe tham gia y kién

1. Xay dung, stra doi, bo sung ndi quy, quy ché va cac van ban quy dinh
khéc ctuia nguoi st dung lao dong lién quan dén quyén, nghia vu va loi ich cua
nguoi lao dong.
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2. Xay dung, sua d6i, bo sung thang luong, bang luong, dinh muc lao
dong; dé xuat ndi dung thuong lugng tap the.

3. bé xuat, thyc hién gidi phap tiét kiém chi phi, nang cao nang suat lao
dong, cai thién dicu kién lam viéc, bdo v€ moi truong, phong chong chay no.

4. N6i dung khac lién quan dén quyén, nghia vu va loi ich ctia nguoi lao
dong theo quy dinh cta phép luat.

Diéu 8. Hinh thic 1y ¥ kién

1. Lay y kién tryc tiép nguoi lao dong.

2. Lay v kién thong qua Ban Chap hanh Cong doan co s6.

3. Léy y kién tai Hoi nghi Ngudi lao dong; ddi thoai tai noi 1am viéc.

4. Phat phiéu hoi, gui du thao van ban, Truéng don vi pho bién tryc tiép
deé nguoi lao dong tham gia y kién.

5. Hinh thirc khac ma phap luat khong cAm.
Piéu 9. Nhirng ndi dung, hinh thirc nguoi lao dong dwoc quyét dinh
1. No6i dung nguoi lao dong dugce quyét dinh gom:

a) Giao két, stra doi, bo sung, cham dut hop dong lao dong theo quy dinh
cua phap luat;

b) Gia nhap hoac khong gia nhap Cong doan co sd;
c) Tham gia hodc khong tham gia dinh cong theo quy dinh cua phap luat;

d) Bicu quyét ndi dung thuong lugng tap the da dat duoc dé ky ket Thoa
udc lao dong tap thé theo quy dinh ctia phap luat. Noi dung nghi quyét cua Hoi
nghi Nguoi lao dong;

d) Viéc bau, cho thdi lam thanh vién Ban Thanh tra nhan dan;

e) Noi dung khac theo quy dinh cua phap luat hoac theo thoa thuan cua cac
bén.

2. Hinh thirc nguoi lao dong quyét dinh:

a) Tai Hoi nghi Nguoi lao dong trén co s& dé xuét cua Ban Chap hanh
Cong doan co s0;

b) Truong hop khong thé t6 chic Hoi nghi Nguoi lao dong thi Gism doc
Cong ty sau khi da thong nhat vo1 Ban Chap hanh Cong doan co so, quyét dinh to
chuc gui phi€u lay y kién cua toan thé nguoi lao dong.

Piéu 10. N9i dung, hinh thirc ngudi lao dong dwoc kiém tra, giam sat
1. Noi dung nguoi lao dong duoc kiém tra, giam sat:
a) Viéc thuc hién hop déng lao dong va Thoa udc lao dong tap thé;

b) Viéc thuc hién ndi quy lao dong, quy ché va cac van ban quy dinh khac
cua nguoi st dung lao dong lién quan dén quyén, nghia vu va lgi ich cua nguoi
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lao dong; viéc thuc hién nghi quyét Ho1 nghi Nguoi lao dong cua nguoi st dung
lao dong;
C) Viéc st dung quy khen thuong, quy phuc loi, cac quy do nguoi lao dong
dong gop;
~d) Viéc dong kinh phi cong doan, bao hiém x4 hoi, bao hiém y té, bao hiém
that nghi€p cia nguoi st dung lao dong;

d) Viéc thuc hién cong tac thi dua, khen thuong, ky luat, giai quyét khiéu
nai, t0 cdo lién quan dén quyén, nghia vu va lgi ich ctia nguoi lao dong;

e) Tinh hinh thi dua, khen thudng, ky luat; khiéu nai, t6 cdo va két qua giai
quyét khi€u nai, t6 cdo; két luan caa thanh tra, kiém todn va thyc hi¢n céac kién
nghi cua thanh tra, ki€ém todn li€n quan dén quyén va loi ich ctia nguoi lao dong.

g) Thuc hién Piéu 1& Cong ty va cac ndi dung khac theo quy dinh ctia phap
luat.

2. Hinh thirc kiém tra, giam sat cua nguoi lao dong:
a) Nguoi lao dong truc tiép thuc hién viée kiém tra, giam sat thong qua:
- Hoat dong lao dong, kinh doanh, sinh hoat cua nguoi lao dong & Cong ty;

- Quan sat, tim hiéu, giao tiép vO1 nguoi co chic vy, quyén han, nguoi lao
dong khac trong Cong ty;

- Tiép can cac thong tin dugc cong khai; cac thong tin, bao cdo ciia Cong
ty hodc nguoi duge giao quan 1y, thuc hién cac ndi dung ngudi lao dong da quyét
dinh;

- Tham du Ho61 nghi Hguoi lao dong, hdi nghi ddi thoai tai noi lam viéc,
cac hoat dong hoi hop, sinh hoat tap thé khac tai noi lam viéc;

b) Ngudi lao dong thuc hién viéc kiém tra, giam sat théng qua hoat dong
cta Ban Thanh tra nhan dan & Cong ty.

Muc 2
TO CHUC HQI NGHI NGUOI LAO PONG

Piéu 11. T6 chirc Hi nghi Ngwoi lao dong

1. Ho1 nghi Nguoi lao dong do nguoi st dung lao dong va Ban Chap hanh
Cong doan co so to chtrc hang nim nham tong két, danh gia, cong khai két qua
hoat dong san xuat kinh doanh, hoat dong Céng doan co so, chia sé, trao doi
thong tin va thyuc hién cac quyén dan cha cua nguoi lao dong, ngudi str dung lao
dong trong Cong ty.

2. Thoi gian, hinh thirc, quy md to chirc

a) Thoi gian: HO1 nghi Nguoi lao dong dugce t6 churc it nhat 1 ndim mot lan
(trong qui I).

b) Hinh thirc, quy mé t6 chic:
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- Hinh thure: T6 chirc Hoi nghi tryc tiép. Giam déc Cong ty thoa thuén voi
Bgln Qhép hanh C6ng doan co s¢ to chitc Hoi nghi tryc tuyén hoac Hoi nghi truc
ti€p két hop truc tuyén trong truong hop thién tai, dich bénh.

- Quy mo: Hoi nghi toan thé.

3. Thanh phan tham du:

a) Dai biéu: Toan thé ngudi lao dong trong Cong ty.

b) Dairbiéu duong nhién bao gdm: Chu tich Cong ty, Ban Giam dég; Kiém
soat vién; K¢ toan truong, Truong phong T6 chirc — Lao dong; Ban Chap hanh
Cong doan co so; dai dién Pang uy; Ban Thanh tra nhan dan.

¢) Pai biéu moi: Pai dién Cong doan cic khu cong nghiép tinh Ninh
Thuan.

4. No1 dung HO1 nghi: HO1 nghi tap trung bao cdo, thao luan cac ndi dung
Sau:

a) Tinh hinh hoat dong kinh doanh cua nguoi str dung lao dong;

b) Viéc tht_rp hién hop déng lao dong, Thoa udc lao dong tap thé, noi quy,
quy ché va cam két, thoa thuan khac tai noi lam viéc;

¢) Piéu kién lam viéc; moi trudng 1am viéc;

d) Kién nghi ctia nguoi lao dong, Cong doan co sd ddi vdi ngudi str dung
lao dong;

d) Yéu cau cta nguoi str dung lao dong voi nguoi lao dong va Cong doan
CO S0;

¢) Noi dung khac ma hai bén quan tam.

5. Cong tac chuan bi Hoi nghi

a) Trudc thoi gian du kién to chuc Hoi nghi Nguoi lao dong 15 ngay,
Giam doc Cong ty chu tri triéu tap cudc hop chuan bi H1 nghi.

~ Thanh phan tham gia cudc hop gém: Giam dbc, Chu tich Céng doan co s0,

K¢ toan truong, Truong phong To chirc — Lao dong, Trudng phong Hanh chinh —
Quan tri.

qb) Noi dung cudc hop chuan vbi théng nhét ké hoach, ndi dung, thoi gian,
dia di€m; phan cong nhiém vu cu thé cho céac thanh vién.

c) Phan cong trach nhiém

- Nguoi str dung lao dong giao nhiém vu cho Phong chuyén mén co lién
quan chuan bi: Bao cdo tinh hinh hoat dong kinh doanh cua C@ng ty, vi¢c trich
1ap va sir dung cac quy theo quy dinh, viéc thuc hién hgp dong lao dong, thoa
udc lao dong tap the, noi quy, quy ché cong ty, diéu kién lam viéc, an toan vé

sinh lao dong, két qua giai quyét nhimng dé xuat, kién nghi ctia nguoi lao dong,
thuc hién nghi quyet Ho1 nghi Nguoi lao dong lan trude.
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- Ban Chap hanh Céng doan co s& chuan bi: Bao cao tong két phong trao
thi dua, hoat dong ctia Cong doan co sd, tong hop kién nghi, & xuit cua nguoi
lao dong, cong tac chim lo bao vé quyén, loi ich hop phap chinh dang cua doan
Vién, nguoi lao dong.

- Nguoi sir dung lao dong va Chu tich Cong doan co so théqg nhﬂét cac noi
dung cong khai, n6i dung lay y kién bi€u quyet tai Ho1 nghi, sira d61, bd sung noi
quy, quy ché, Thoa udc lao dong tap thé cua Cong ty, ...

6. Chuong trinh HO1 nghi

Hoi nghi Nguoi lao dong Cong ty chi t6 chirc khi co it nhat 70% tong sb
dai bi€u tri€u tap tham du. Chuong trinh ho1 nghi dién ra cu thé nhu sau:

a) Bau chu tri hoi nghi, cir thu ky hoi nghi (biéu quyét gio tay).

b) Thong qua Chuong trinh Ho1 nghi.

¢) Pai dién céc bén trinh bay cac bao cdo tai diém ¢ khoan 5 Diéu nay.
d) Dai biéu thao luan, kién nghi, dé xuét.

d) Nguoi str dung lao dong giai dap thic mac thao luan giai phap dam bao
viéc 1am, thu nhap, cai thién va nang cao doi séng vat chét, tinh than cho nguoi
lao dong; nang cao hi€éu qua san hoat dong doanh cua Cong ty, cai tién diéu kién
lam viéc...

e) Phat biéu cua Pai dién Cong doan cac khu cong nghiép tinh Ninh
Thuén, Chu tich Cong ty.

g) Ky két, sira doi, bo sung Thoa udc lao dong tap thé (néu co).

h) Bau thanh vién tham gia d6i thoai bén dai dién ngudi lao dong (néu cd).
i) Bau Ban Thanh tra nhan dan (néu c6).

K) T6 chirc khen thudng, phat dong thi dua, ky giao udc thi dua (néu co).
I) Thong qua Nghi quyét Hoi nghi.

7. Pho bién, trién khai, giam sat thuc hién Nghi quyét Hoi nghi:

7 a) Nguoi sur dung lao dong pl}éi hop v6i Ban Chép hanh Cong doan co s
t6 chirc pho bién ndi dung Nghi quyét Hoi nghi dén toan thé nguoi lao dong trong
cong ty.

b) Ban Chap hanh Cong doan co 6 ¢ trach nhiém t6 chirc kiém tra, giam
sat viéc thuc hién Nghi quyét hoi nghi cua nguoi sir dung lao dong.

¢) Dinh ky 6 thang mét lan, nguoi sir dung lao dong phbi hop voi Cong
doan co so to chirc danh gia két qua thyuc hién Nghi quyét Hoi nghi; két qua thuc
hién, kién nghi, dé xuat cua nguoi lao dong.
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Muc 3
TO CHUC POI THOAI TAI NOI LAM VIEC

Pic¢u 12. Pdi thoai tai noi lam viée

1. Déi thoai tai noi lam viéc 13 viéc chia sé thong tin, tham khdo, thao luan,
trao dbi ¥ kién gitta nguoi sir dung lao dong voi nguoi lao dong hodc Ban Chap
hanh Cong doan co so vé nhitng van dé lién quan dén quyen loi ich va mdi quan
tAm cla cac bén tai noi lam viéc nhim tdng cuong su hiéu biét, hop tac, cung nod
luc hudng té1 gidi phap cac bén cung co loi.

2. Nguoi sir dung lao dong co trach nhiém phéi hop véi Ban Chép hanh
Cong doan co so dé to churc dbi thoai tai noi 1am viéc theo quy dinh tai khoan 2
Diéu 63 cua Bo luat Lao dong.

Piéu 13. Nguyén tic doi thoai tai noi lam viéc
1. Thién chi, hop tac, trung thyc, binh déng, cong khai va minh bach.

2. Ton trong quyén va loi ich hop phap, chinh dang ctia nguoi lao dong,
nguoi st dung lao dong va cac to chire, ca nhan khac cé lién quan.

3. T6 chirc ddi thoai tai noi lam viéc khong dugc trai phap luat va dao duc
xa hoi.

4. Két qua ddi thoai dugce cong bd cong khai, kip thoi dén toan thé ngudi
lao dong trong Cong ty biét, thuc hién.

Picu 14. S6 hrong, thanh phin tham gia ddi thoai
S6 luong, thanh phan tham gia d6i thoai ctia mdi bén nhu sau:

1. Bén nguoi su dung lao dong: Giam dbc Cong ty hodc ngudi duge uy
quyén bang van ban, Ké toan truong, Truong phong T6 chac — Lao dong (do
Giam dbc Cong ty chon cir va ra quyét dinh bang vin ban vé viéc chon ctr tham
gia d6i thoai).

2. Bén ngudi lao dong: Chu tich, Pho Chi tich, Uy vién Ban Chép hanh
Cong doan co s&, T6 doi thoai dai dién nguoi lao dong.

3. Thu ky: Do Giam dbc Cong ty va Ban Chap hanh Céng doan co so
thong nhat chon ctr. Thu ky Hoi nghi d6i thoai khong thudc thanh phan tham gia
d6i thoai cta hai bén. Thu ky c6 nhiém vu chuén tai liéu, ghi chép trung thuc, dy
da noi dung dbi thoai vao bién ban déi thoai.

4. Viéc xac dinh danh sach thanh vién dai dién tham gia ddi thoai ciia bén
nguoi sir dung lao dong va bén nguoi lao dong quy dinh tai khoan 1 va khoan 2
Diéu nay dugc thyc hién dinh ky it nhat 02 nam mat 1an va cong bd cong khai tai
noi lam viéc. Trong khoang thoi gian giita 02 ky, néu c6 thanh vién dai dién
khong thé tiép tuc tham gia thi nguoi st dung lao dong hodc Ban Chap hanh
Cong doan co s0, Tb dbi thoai dai dién nguoi lao dong xem xét, quyét dinh bd
sung thanh vién thay thé cia t6 chtrc, nhém minh va cong bd cong khai tai noi
lam viéc.
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5. Thanh vién tham gia d6i thoai dinh ky phai dam bao cac tiéu chuan nhu
Sau.

a) Co hiéu biét vé phap luat lao dong va Cong doan, ché @6 chinh sach d6i
voi nguoi lao dong, cac ndi quy, quy ché cia Cong ty;

b) C6 hiéu biét vé tinh hinh kinh doanh ctia Cong ty, doi sdng, viéc lam
cua nguoi lao dong va duoc nguodi lao dong tin nhiém,;

¢) C6 kha ning thuyét trinh, thuyét phuc hodc phan bién;

d) Lam viéc theo Hop dong lao dong khong xac dinh thoi han.
Piéu 15. S6 lan, thoi gian to chirc ddi thoai dinh ky hing nim
a) S6 1an dbi thoai: it nhat 01 ndm mét 1an.

b) Thoi gian to chire ddi thoai:

Vao quy I hang nam. Khi co viéc dot xudt (bat kha khang) phai thay d6i
thoi gian t6 chuc ddi thoai, Giam dbc Cong ty va Cong doan co s¢ phai thong
nhat viéc tam hodn (thay 601 thoi gian t6 chic d6i thoai) nhung khong qua 15
ngdy lam viéc ké tir ngdy to chirc cude ddi thoai bi hodn cac bén phai to chire ddi
thoai.

Ngoai ra, nguoi st dung lao dong t6 chirc doi1 thoai khi ¢6 y€u cau cia mot
hoac nhiéu bén va doi thoai khi c6 vu viéc.

¢) Pia diém: Tai Cong ty.
Picu 16. Noi dung ddi thoai

1. Noi dung ddi thoai bat budc theo quy dinh tai diém ¢ khoan 2 Piéu 63
cua B0 luat Lao dong.

2. Ngoai ndi dung quy dinh tai khoan 1 Diéu nay, cac bén lua chon mot
hoac mdt s6 ndi1 dung sau day dé tién hanh doi thoai:

a) Tinh hinh san xuét, kinh doanh ctia Cong ty;

b) Viéc thuc hién hop déng lao dong, Thoa udc lao dong tap thé, noi quy
lao dong, quy ché va cam két, thdéa thuan khac tai noi lam viéc;

) biéu kién lam viéc;
d) Yéu cau cua nguoi lao dong, Cong doan co s doi vaoi nguoi st dung lao
dong;

d) Yéu cau ctua nguoi st dung lao dong do61 voi nguoi lao dong, Cong doan
CO SO;

e) Noi dung khac ma mot hoac cac bén quan tam.

Piéu 17. Trach nhiém ciia nguoi sir dung lao dong (Giam doc Cong ty)
trong viéc to chirc doi thoai tai Cong ty

1. B6 tri dia diém, thoi gian va cac diéu kién vat chét can thiét dé bao dam
cho viéc t0 churc doi1 thoai.
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2. Cur thanh vién dai dién cho ngudi str dung lao dong tham gia di thoai.

3. Bao cao tinh hinh thuc hién d(‘)i‘thoai va quy ché dan chﬁ‘é co sO tai noi
lam vi¢c vi co quan quan Iy nha nude vé lao dong khi duoc yéu cau.

Piéu 18. Trach nhiém ciia Ban Chip hanh Céong doan co sé trong viéc
to chirc doi thoai tai Cong ty

1. Ctr thanh vién dai di¢n tham gia ddi thoai theo quy dinh.

2 T chirc bau cac thanh vién dai dién cho bén tap thé lao dong tham gia
doi thoai tai Ho1 nghi Nguoi lao dong.

3. Ly y kién nguoi lao dong. Toéng hop cac y,kién yéu cau ctia Ban Chip
hanh Cong doan co s¢ va nguoi lao dong véi Giam doc Cong ty.

4. Tham gia y kién voi Giam déc Cong ty vé ndi dung Quy ché dan chu.

5. Phoi hop v6i Giam doc Cong ty to chirc thye hién doi thoai dinh ky theo
quy dinh tai khoan 2 Di€u 63 cua Bo luat Lao dong va quy ché nay.

Piéu 19. Quy trinh d6i thoai

1. Cong tac chuan bi

Cham nhat 05 ngay 1am viéc trudc ngay t6 chirc d6i thoai, Cong doan co s
gtri ndi dung dbi thoai cho Giam dbc Cong ty va nguoc lai (ndi dung yéu cau dbi
thoai can ctr két qua lay ¥ kién, kién nghi ciia ngudi lao dong va tinh hinh hoat
dong kinh doanh cua Cong ty.

Trong thoi han 05 ngay lam viéc ké tur ngéty nhan duqc ndi dung déj thoai,
hai bén thong nhat ndi dung, thoi gian, dia diém, thanh phan tham gia doi thoai
dinh ky. Giam d6c Cong ty ban hanh Gidy moi vé viéc to chirc ddi thoai (néu rd
chuong trinh, thoi gian, dia diém, ndi dung, thanh phan tham du). Quyet dinh t6
chtrc d6i thoai phai duogc giri dén Chu tich Cong doan co so trudc ngay dbi thoai.

Gidm dbc Cong ty va Chu tich Cong doan co s¢ phan cong cac thanh vién
tham gia do1 thoai ciia moi1 bén chuan bi ndi1 dung, tai li¢u lién quan cho budi doi
thoai.

2. T6 chirc doi thoai

Ddi thoai dinh ky tai noi 1am viéc dugc tién hanh véi su ¢6 mit trén 70%
tro Ién s6 thanh vién dai dién cho moi bén. Truong hop Hoi nghi do1 thoai khong
du trén 70% s6 thanh vién dai dién cho moi bén, Giam doc Cong ty quyét dinh
hoén cudc doi thoai vao thoi gian sau d6 va cac bén phai to chirc doi thoai vao
thoi gian do hai bén thong nhat.

3. Chuong trinh budi dbi thoai

a) Giam déc Cong ty hodc nguoi duge uy quyén bang van ban va Chu tich
Cong doan co s dong ch tri, cir thu ky ghi bién ban d6i thoai.

b) Tuyén bé 1y do, gi6i thiéu dai biéu.

¢) Thong qua bao cao két qua thyc hién ndi dung ddi thoai 1an trude.
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d) Pai dién mdi bén trinh bay nodi dung dé xuat ddi thoai.

d) Giam ddc Cong ty va Chu tich Cong doan co so diéu hanh thao luén, tra
161 thong nhat tirng ndi dung doi thoai cua moi bén.

e) Théng nhat cic bén, két luan timg nodi dung dbi thoai.

g) Thong qua bién ban dbi thoai. Noi dung bién ban ddi thoai phai thé hién
cac ndi dung chinh nhu sau:

- Nhimng ndi dung tai budi dbi thoai ma hai bén théng nhit, cong khai cho
nguoi lao dong biét va td chure thuc hién.

- Nhitng no1 dung tai budi d6i thoai ma hai bén chua théng nhat, s& tiép tuc
de xuat vao ky doi thoai ti€p theo.

- Nhitng van dé phat sinh (néu c6) ngoai ndi dung dbi thoai ma hai bén da
thong nhat, chua thong nhat.

Trong qua trinh d6i thoai, cac thanh vién tham gia di thoai c6 trach nhiém
phan tich, giai trinh, phan bién, cung cap thong tin, so6 li¢u, tu li€u, trao doi, thao
luan trén tinh than xay dung, doan két, dan chu, cong khai, minh bach, ton trong.

4. Két thuc dbi thoai

a) Pai dién cac bén ky tén xac nhan ndi dung bién ban.

b) Bién ban cudc ddi thoai dinh ky tai noi 1am viéc duogc 1ap thanh 04 ban,
moi bén tham gia doi thoai gitr mdt ban, 01 ban niém yét tai Bang thong bao ndi
bd Cong ty, 01 ban Iuu Van phong Cong ty.

¢) Cong khai két qua noi dung dbi thoai cho nguoi lao dong biét va to chic
thuc hién.

Piéu 20. Poi thoai khi c6 yéu ciu ciia mét hoic cic bén

1. Viéc t6 chuc dbi thoai khi ¢6 yéu ciu cua mot hodc cac bén duge tién
hanh khi nd1 dung yéu cau doi thoai ctia bén dé nghi do1 thoai bao dam cac di€u
kién sau:

a) D6i voi bén nguoi sir dung lao dong, ndi dung yéu cau dbi thoai phai
dugc su dong y cua Giam doc Cong ty;

b) DPdi v6i bén nguoi lao dong, ndi dung yéu cau d6i thoai phai dugc su
dong y cua it nhat 30% s6 thanh vién dai dién cua bén nguodi lao dong tham gia
doi thoai quy dinh tai khoan 2 Dicu 14 Quy ché nay.

2. S6 lugng, thanh phﬁn tham gia dbi thoai va trach nhiém cua cac bén
trong t6 churc doi thoai dugc thuc hién tuong tu nhu doi thoai dinh ky tai Cong ty.

3. Cham nhat 05 ngay 1am viéc ké tir khi nhan dugc ndi dung yéu cau ddi
thoai quy dinh tai khoan 1 Pi€u nay, bén nhan dugc yéu cau doi thoai phai c6 van
ban tra 101, thong nhat vé thoi gian, dia diém to chirc doi thoai. Giam doc Cong ty
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va Chu tich Cong doan co sé c6 trach nhiém phdi hop, tién hanh t6 chirc doi
thoai.

4. Dién bién ddi thoai phai dugc ghi thanh bién ban va co chit ky cua dai
dién céac bén tham gia doi thoai.

5. Cham nhat 03 ngay lam viéc ké tir khi két thuc dbi thoai, nguoi st dung
lao dong co trach nhiém cong bd cong khai tai noi 1am viée nhimg ndi dung chinh
ctia d6i thoai; Ban Chép hanh Coéng doan co so, T6 dbi thoai dai dién nguoi lao
d6ng pho bién nhitng ndi dung chinh cua d6i thoai dén nguoi lao dong.

Diéu 21. T6 chirc dbi thoai khi ¢6 vu viée

1. Dbi v6i vu viée ngudi sir dung lao dong phai tham khao, trao d6i ¥ kién
v6i Ban Chap hanh Cong doan co sé vé quy ché dénh gia mirc d6 hoan thanh
cong viée theo quy dinh tai diém a khoan 1 Piéu 36; cho théi viéc dbi v6i nguoi
lao dong theo quy dinh tai Diéu 42; phuong an sir dung lao dong theo quy dinh
tai Diéu 44; thang luong, bang lwong va dinh mac lao dong theo quy dinh tai
Piéu 93; quy ché thudng theo quy dinh tai Diéu 104 va ndi quy lao dong theo
quy dinh tai Diéu 118 ctia Bo luat Lao dong duogc thuc hién nhu sau:

a) Giam déc Cong ty co trach nhiém guri van ban kém theo ndi dung can
tham khao, trao d6i y kién dén céc thanh vién dai dién tham gia d6i thoai ctia bén
nguoi lao dong;

b) Cac thanh vién dai dién tham gia d6i thoai ctia bén nguoi lao dong co
trach nhiém to chirc lay y kién ngudi lao dong do minh dai dién va tong hop
thanh van ban ctia Ban Chép hanh Cong doan, T6 d6i thoai dai dién nguoi lao
dong dé gui toi Giam déc Cong ty; truong hop ndi dung doi thoai lién quan dén
quyén, loi ich ctia lao dong nit thi can bao dam 14y ¥ kién cta lao dong ni;

¢) Can ctt ¥ kién ctia Ban Chap hanh Cong doan, Giam dbc Céng ty to
chtrc doi thoai dé€ thao luan, trao d61 y kién, tham van, chia sé thong tin vé nhiing
noi dung dua ra;

d) Sb luong, thanh phan tham gia d6i thoai va trach nhiém cua cac bén
trong t6 chirc doi thoai dugc thuc hién tuong tu nhu doéi thoai dinh ky tai Cong
ty;

d) Dién bién dbi thoai phai duoc ghi thanh bién ban va c6 chir ky cua dai
dién cac bén tham gia doi thoai;

e) Cham nhat 03 ngay lam viéc ké tir khi két thiic dbi thoai, Giam déc
Cong ty c6 trach nhiém céng bd cong khai tai noi lam viéc nhiing nodi dung chinh
ctiia d6i thoai; Ban Chép hanh Cong doan co so, Tb dbi thoai dai dién nguoi lao
dong phd bién nhitng nodi dung chinh ctia doi thoai dén ngudi lao dong.

2. Dbi v6i vu viée tam dinh chi cong viéc ctua ngudi lao dong theo quy
dinh tai khoan 1 Piéu 128 cua Bo lut Lao dong thi nguoi st dung lao dong va
Ban Chép hanh Cong doan co s¢ ma nguoi lao dong bi tam dinh chi cong viéc la
thanh vién c6 thé trao ddi bang van ban hoic thong qua trao d6i truc tiép gitra dai
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dién tham gia do6i thoai cua bén nguodi st dung lao dong va dai dién doi thoai cua
to chuc dai dién nguoi lao dong.

) ChuongIV
PIEU KHOAN THI HANH

Piéu 22. Trach nhiém thi hanh

1. Can cua B9 luat Lao dong nam 2019; Luat Thuc hién dan chu ¢ co s6
nam 2022; Nghi dinh s& 145/2020/ND-CP ngay 14/12/2020 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot sé diéu cua Bo luat Lao dong vé diéu
kién lao dong va quan hé lao dong va Quy ché nay, cacdon vi truc thude, nguoi
quan ly, nguoi lao dong Cong ty nghiém tac thuc hi¢n, nang cao y thic trach
nhiém, phat huy quyén dan chu tai noi lam viéc, gop phan bao vé quyén va loi ich
hop phap chinh dang cta minh, dong thoi xay dung quan hé lao dong hai hoa, 6n
dinh va tién bo trong Cong ty.

2. Trudng cac don vi truc thudc cé trach nhiém phdi hop véi Ban Chap
hanh Céng doan co so phd bién ndi dung cua Quy ché dén toan thé doan vién,
nguoi lao dong Cong ty biét va thuc hién. Trong qua trinh thuc hién néu co
vuéng mac phat sinh, Giam dbc Cong ty va Ban Chap hanh Cong doan co so
xem xét stra doi, bo sung cho phu hop./.
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